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Il. User Administration

A Different User Role Types

A Managing Role
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home students planner scholarships colleges careers connections reporis| setup

my account school account user admin preferences data import data export assign coun

Naviance Setup

My Account
Updsates your name, title, job function, contact informstion, e-msil address or password.

School Account
Msanage your school's sccount profile and servios subscriptions.

User Admin
Create new Navisnos user accounts for your school or updste the settings for existing users

Preferences

Customize Navisnos options such ss how rank and decile are handled, change range options for scattergrams,
oreate or modify custom flags or load your school logo to be displayed on grinter-friendly pages.

Assign Counselors
Assign each of your students to their Navisnos counselor sll st onos using our batch assignment utilities.

Manage Teacher List
Manage your list of teschers.

Single Sign-In Options
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T view users

= add new user
:: show inactive users

2 manage roles and rights

home students planner

my account school account

User Administration

£dit | resend paessworg
edit | resend password
=dit | resend password
=dit | resend password
=dit | resend password
=dit | resend password
=dit | reseno password
=dit | resend password
=dit | resena pessword
edit | resend password
=dit | resend password
=dit | resend password
=dit | resend password
=dit | resend password
=dit | resenc password
=dit | resend password
=dit | resend password
edit | resend password
=dit | resend password
=dit | resend password
=dit | resend password
=dit | resend password
=dit | resenc password
=dit | resend password

scholarships colleges

careers connections

reports  setup

user admin preferences data import data export assign counselors

Name

Kraftson, Anns
Alesch, John
Alles, Collzen
Anderson, Susan
Arlis, Thomas
Armitage, Gerslyn
Ashley, Courtney
Aukers, Jennifer
Baird, Hiram
Bsuler, Sylvia
Beovar, Faul
Bedore, Jeffry
Benages, Kevin
Biggs, Katie
Billish, Renss
Billmsn-Gsluhn, Adam
Bishop, Emily
Bostrom, Barbars
Boykins, Deniss
Bratland, Karl
Brodeur, Timothy
Brown, Timothy
Brudker, Elizsbeth
Budkingham, Carclyn

User name
skraftson
jalesch
ocooonnor
sanderson
tarlis
gsrmitage
cashley
jaukers
hosird
sbauler
cheovar
jo=dore
kbensges
kbiggs
roillish
sgsluhn
ebishop
tbostrom
Jooykins
kbratland
torodeur
torown
eorucker
couckingham

Role
Custom Role
Teacher
Tescher
Tezcher
Teschar
Tescher
Teacher
Tescher
Teacher
Teacher
Tescher
Tezcher
Teschar
Tescher
Teacher
Tescher
Teacher
Teacher
Tescher
Tezcher
Teschar
Tescher
Teacher
Tescher
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my account school account user admin preferences data import data export assign counselors

User Roles | + Add New Role |

Role Total Users Assigned Last Modified rr——
Custcm Role & April 10, 2012 (Carol Krashen) mansgs
Editor 13 March 14, 2012 (Brian La Porte) mansgs
Re=gistar 1 {August 1, 2012 {Carcl Krashan) ‘manags
School Data Importer April 27, 2009 manage
Scheol Site Managsr J Agril 27, 2009 manags
Teacher September 14, 2012 (Brian La Porte) mansgs

Temp Reole November €, 2012 (Brian Ls Forte) msanags

e
Roles and Rights Permission Grid

School Data  School Site

Custom Role Editer Registar lmporter Manager

Teacher Temp Role
My Account

Change my email
Change my password

Changs my profils
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my acocount school account user admin preferences data import data export assign counselors

Temp Role

My Account View Users

Changs my email

Modify Permissions

Move Users To This Role

Changs my oasswerd
Change my prefils
Clene Role
Dzlete Role
Test Role

Changs my user nams

Manage Permissions

Administer schocl reles and rights
School Site Administration

Add/edit school account subscriptions
Add/edit school user scocounts
Administer Family Connecticn
Administer general schocl settings

Administer transcript sattings

Master document administrator

Qe © €ee@




Counselor: Yes
Teacher: No

Student Groups
Agd/sdit student groups

Sign in to Family Connectio

View career interest profiler results
View Carser Key sssessment rasults
View carsers in student list

Vizw college spoplicstion dsta
View demogrschics

View documents

View GPA and academics

View journsal

View Learning style inventory results
View notes

View parents

Vizw parsonslity type results

View clsn and plan milestones
View resume

View scholarships
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Counselor: Yes
Teacher: No

Counselor: No
Teacher: No

No to All
Except
Site Admin
(duplicates)

View SR, OR, MR, FR forms

Visw student group memoerships
Visw student post-grad records
View student sucosss olan

View survays

View teacher recforms

View test scores

Add student msnuslly
Add/edit documents

Add/edit journsl| entries

Assign counselors in bstch
Assign student plan tasks
Change sctive ststus of student
Delets student manuslly

Edit spplication data

Edit demographics

Edit Family Connection account
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Edit notes

Edit parent information

Edit student academics

Edit student group membership
Edit student photos

Edit student plan and milestones
Edit student scholsrships

Edit student surveys

Edit test scores

Load transcript PDFs

oceeeceeee

Prepare SR, OR, MR, FR forms

Counselor: Yes
Frepare teacher rec forms

mow c‘hl 0 Reset career interest profiler

Teacher: Yes IR T —

Submit SR, OR, MR, FR forms online

. Submit tescher recs online

Updsts oatches of colleges spplicstions or transcipts

Update patches of scholarship applications



Colieges

Acosss main colleges tsb [school sres)
Add/=dit collegs contacts

Add/=dit college groups

Add/edit college visit calendsr

Add’/sdit enrichment progrsm list {school)
Add/=dit notes acout collegss

Add/=dit quicklist

Visw spplicaticn history snd stats

View Reports
Emsil snd schedule reports

View alumni tracking reports
View carser reports

View collegs reports

View plannerregorts

View scholarship reports
View student reports

View survey reports

View t=st scors reports
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View the Reports tsb
Teacher recommendations {college)}

Administer recommsendsation settings
Edit list of teachars preparing recs for student

Kk NOTE % View sll recommendstions

View my recommendations

Add/=dit schelarships
View schelarships
Careers

Acosss careers section

Success Planner Administration

Administer Sucosss Flsn Ssttings

Supplemental Tools

Acosss document msnsger

Acosss journsl mansger

Add/=dit school surveys

Generate mailing Isbels/snvelopes

Send group emasils

eeeee 0 @ €0 |0

School Data Management



View scholarships

Careers

Acosss carsers section

Success Planner Administration
Administer Sucosss Flan Settings
Supplemental Tools

Acosss document mansger
Acosss journs| mansger

Add/zdit schocl surveys

Generste mailing Iabels/envelopes
Send group emasils

School Data Management

Export schocl data

Import scheol dats

Remove imported school data
Transfer student records

Peer Groups

Administer pesr data sharing
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A Accessing Reports

A Customizing R
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home students planner scholarships colleges careers

ALL REPORTS

:: Applications by Counselor - Connor
:: Applications by Counselor - Facinelli

:: Applications by Counselor - jump to: Student | Scholarship |
Georgacopoulos

:: Applications by Counselor - Green
:: Applications by Counselor - Hall Report Name Details Type Sharing
:: Applications by Counselor - lverson

Student Reports [ back to top ]

| Class Profiles standard

:: Applications by Counselor - Katsma

:: Applications by Counselor - Koch (! Parent Usage standard

:: Applications by Counselor - LaPorte Student Data

standard
:: Applications by Counselor - Libert

Student Outcome List standard

:: Applications by Counselor - Zayner

i Test |-} Student Outcome Statistics Detail standard

Student Qutcome Statistics Summary standard
Student Plan Milestone Completion Summary standard
| Student Plan Milestones standard

standard

QPO

|- Student Usage

Scholarship Reports [ back to top ]
Report Name Type Sharing

Scholarship Detail by Scholarshi standard




College Reports [ back fo fop ]
Report Name Details Type Sharing Actions

= Applications By College o standard View | Schedule | Email | Customize
{51 Applications by Counselor - Connor rename (5 ] 0] custom

{51 Applications by Counselor - Facinelli rename (5 ) (O] custom
|=] Applications by Counselor - Georgacopoulos rename (5 ) 0] custom

= Applications by Counselor - Green rename (5 ] © custom

[=] Applications by Counselor - Hall rename o © custom

[=] Applications by Counselor - lverson rename 5 10 custom
[ Applications by Counselor - Katsma rename e © custom
[=] Applications by Counselor - Koch rename el custom
|=] Applications by Counselor - LaPorte rename e [0 custom
E Applications by Counselor - Libert rename custom

elar - Zayner rename custom

standard
and GPA + ACT rename custom
= College Matriculation standard View | Schedule | Email | Customize
|=] Deadlines standard View | Schedule | Email | Customize

|=] eDocs Online Application Form Submission Status standard View | Schedule | Email | Customize




= Applications by Counselor - Georgacopoulos
= Applications by Counselor - Green

= Applications by Counselor - Hall

:: Applications by Counselor - lverson

- Applications by Counselor - Katsma

- Applications by Counselor - Koch

= Applications by Counselor - LaPorte

= Applications by Counselor - Libert

=z Applications by Counselor - Zayner

Use the options below to choose the data and layout for your report.
This report has two tiers: Students and Colleges.

Students

Settings
Start Class Year/Grade:
End Class Year/Grade:
Counselor:

Student Groups:

Gender:

Ethnicity:

Hide Student Names:

Columns

Available

I clsss of 2012 (grads 12) V!

| BT P WP |

l:cces not matter) v

Hall-Crass of 2012
Acsdemic contest or scholar
Advanosd Flsosmant
Athletic Recruiting

te
BlsouAfrican American
HispsnicLstine

Student ID

Hold down the Command key (Mac) or Alt key (PC) to select more than one option

Selected

Add >>

Add All >>

High SAT CR
<< Remove All High SAT M

High SAT WR
High SAT 1€00
High SAT 2400
High AC

SAT Subjsct Tests




Columns

Hold down the Command ke

Available

{Msc) or Alt key (PC) to sel

Rank

Decils

AF Honers

High SAT CR
High SAT M

High SAT WR
High SAT 1€00
High SAT 2400
SAT Subjsct Tests

Add >>

ct

more than one cption

Selected
[E REGUIRED

Student

Add All >>

<< Remove
_
<< Remove All

Sorting
Sort by:

And then by:

Student ID
GPA
High ACT

| Student v\

| Aso=nding

| NZA
NAA

v

[

Colleges

Settings

Prospective
Applications:

Office Status:

Application Type:

Attending:

Result:

l Do not include

[ {does not matter)

Re=gulsr Decizion
Rolling
Priority




Colleges

Settings

Prospective

e ——————

Office Status:

Application Type:

Attending:

Result:

Waitlist/Defer:

College Groups:

Application Flags:

Columns
Hold down the Command ke

Available

Regulsr Decision

Pricrity

I}haw sl sTc-Iicsli:ﬁs

v
Inciude all ~
Unknown =
Acospted

Dznisc

Show sll spplicstions v]

200% Barrons Less Compstitive
Busziness (BusinessWesk top £0)
Commeon Applicstion

HBCU

Applying to Specisl Program AI

Student hss visited college Vl

{Mac) or Alt key (PC) to select more than one option

Selected

Add >>

Add All >>

<< Remove All




Waitlist/Defer:

College Groups:

Application Flags:

Columns

[Sh:w zll zpolicstions V]

2009 Barrons Less Competitive
Buszineszz (Businesz\Wesk top £0)
Common Applicstion

HBCU

Applying to Special Program A
Legscy

Student has interviswsd
Student has visited collegs

Hold down the Command key (Mac) or Alt key (FC) to select more than one option

Available

Defer
Attsnding

Flags

Add >>

Selected

Add All ==

—

<< Remove

<< Remove All

Sorting
Sort by:

And then by:

V} Asosnding V]

|

I Back I I View Report
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VIEW REPORT
= Applications by Counselor - Connor All Reports » Applications By Student

== Applications by Counselor - Facinelli

| =% This report is not scheduled

= Applications by Counselor - Georgacopoulos

= Applications by Counselor - Green

Applications by Counselor - Hall I =% This report has changed. To save your changes, please use the options below.

= Applications by Counselor - Iverson

o b o oma Options: " Customize (&) Print )| PDF @ CSV [4 Emal "3 Schedule |2l SaveaCopy @& Revert
== Applications by Counselor - Koch

= Applications by Counselor - LaPorte . . - 2 S >
: Z : @ Settings: Start Class Year/Grade: class of 2013 (grade 12); End Class Year/Grade: class of 2013 (grade 12); Prospective Applications: Do not incl:
= Applications by Courselor - Libert Attending: Show all applications; Result: Include all; Wsitlist' Defer: Show all applications
=4 icabons byCotneeion: 2aynen Sorting: Students dsta sorted by Student, Ascending

Colleges dsts sorted by College, Ascending

Please click the PDF or CSV button to download this report.







